BOOKWORK POLICY

=

Oceans of Success Live & Learn

PREP BOOKWORK POLICY

Use a wriﬁng penci/ when wriﬁng

Use correct method. to g/ue sheets in

Use consecutive [pages in books

Realistic use of colours when co/ouring in 'nicfures with co/ouring in Ioenci/s and crayons on/y

No felt pens in textbooks.

Pride in presem‘aﬁon of work

YEAR 1 BOOKWORK POLICY

Bucasia Bookwork Palicg Year |

At Bucasia State School we have high expectations of bookwork of all of our students, from Prep to Year

7. All students are expected to adhere to our Bookwork and Presentation Guidelines, which are:
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Kee,a it neat at all times, with no scribbling or gru{fﬂtt.

Use every page consecutively and trim worksheds to f it nea,tly ulang the page.
Wrrite in ]ﬂencil.

Use a ruler.

Rub out or rule a single line through mistakes.

Rule o{f campleteal work.

Have a date and heuding at the top o{ each page.

Camplete and label diug'rums in pemil.



YEAR 2 & 3 BOOKWORK POLICY

Bucasia Bookwork Policy Year 2 & 3

At Bucasia State School we have high expectations of bookwork of all of our

students, from Prep to Year 7. All students are expected to adhere to our

Bookwork and Presentation Guidelines, which are:

o) Kee’a it neat at all times, with no sc'ribbli'ng or gra.{{iti.

O Use every page cansecutive[y and trim worksheds to f it 'nea,tly alo
ng the page.

0 Whrite in ,oe'ncil.

O Use a ruler.

O Rub out or rule a si'ngle line through mistakes.

O Rule o{{ com,oleteal work.

O Have a date and hea,ali'ng at the to,o a{ each page.

o) Com’alete and label alingrams in ’ae'ncil.

O Draw a margin

28P Bookworking — Under hne H mdmg’s

I. Draw @ margin
on left handside

with a ruler. 1 Rub ou+ an_g musiakes
2. Write the date A over|

e morgin. | Properly.
3. Write neaﬂu ot L |

all times. — "RM& oft comp]efed

work




YEAR 4 BOOKWORK POLICY

Year « Bookwork Policg

All students are expected to adhere to our
Bookwork and Presentation Guidelines, which are:

OKee’a it neat at all times, with no scribbli'n_q or
_q'ra,ff ili.

OUse every page co'nsecutively and trim workshee
Is to f il 'nea.tly a.lo'n_q the 2cm
'ma,r_qin.

OWnrite in ]ae'ncil. Write heuali'n_qs and rule
'ma,r_qins in red.

OUse a ruler.

ORub out or rule a si'n_qle line th'rou_qh mistakes

ORule the tola and bitom line and a margin
the width of a 're_qula,'r ruler.

ORule o’[’[ com]aleteal work.

OHave a date and hea,ali'n_q in the margin 0’[
each page.

OCom]alete and label alia,_q'ra.ms in ]ae'ncil.



YEAR 5 BOOKWORK POLICY

Year 3 Bucasia State School
Bookwork Policy

® Kee/a it neat at all times, with no scrilab/in_q or _quﬁﬁ.

® [fse every page and. trim worksheets to fit nem‘/_lj a/on_q the

mar_qin.

® White in lead Penci/.

o White headin_qs in lead !aenci/ and. underline in red pen.

® Use a ruler.
® Rub out or rule a sin_q/e line fhrou_qh mistakes.

® Rule the 1'0/0 and. bottom line and a margin the width of a

requiar ruler.
® Rule off completed work.
® Have a date and heading every time you start new work.
® Complete and. Iabel diagrams in lead. pencil

® Liquid jpaper or white out is not to be used.



YEAR 6 & 7 BOOKWORK POLICY

Year 6 & 7 Bucasia State School
Bookwork Policy

L Keep it neat at all times, with no swibbﬁn_q or gmﬁriﬁ.

® Use every page and. trim worksheets to fit neaf/y a/ong the mar_qin.

o White in black or blue pen. White in lead lnenci/ for Maths and Science.

o White headin_qs in black or blue pen and. underline in red pen.

® Use a ruler.
® Rub out or rule a sin_q/e line fhrou_qh wiistakes.

o Rule the 'folo and. bottom line and. a mar_qin the width of a re_qu/ar ruller
in re pen.

o Rule off comla/efed work.

® Have a date and heaalin_q every time You start new work.

LA omlo/efe and. label diagmms in lead Iaenci/.

o Liquid paper or white out is not to be used.

® from this: Preln Bookurork —> To this:  Year 7 Bookwork




